
ABOUT ASTORIA
Astoria is the oldest U.S.  
settlement west of the Rockies.  
It was established in 1811,  
incorporated in 1856, and is  
an active community that’s 
rich in history and character. 

The city is situated in the far 
northwest corner of Oregon,  
near the mouth of the mighty  
Columbia River. Its location– 
strategically selected for early  
fur trading and maritime pursuits– 
is equally impressive from a visual 
perspective, offering expansive 
views of the Coast Range, Long 
Beach Peninsula, and Pacific 
Ocean. 

As early Astorians found success  
in the city, they built beautiful 
Victorian and Craftsman homes—
many of which are still standing 
today and have been lovingly 
restored. Astoria is also home to 
a wonderful downtown–which 
happens to be a National Register 
Historic District–encompassing 
approximately 40 square blocks. 

While the city itself is over 200 
years old, many of its downtown 
buildings are of 1920s-era architec-
ture—the result of a heroic and  
exhaustive rebuilding effort follow-
ing the second of two devastating 
fires that destroyed much of the 
commercial area. This effort, and 
many others like it, is a testament 
to Astoria’s spirit of community 
and its fierce determination that 
lives on today. 

During difficult economic times  
in the 1980s and 1990s, Astoria 
struggled as many communities 

did, but persevered—ultimately 
embracing the “pretty and gritty” 
aesthetic in which locals take pride 
and visitors find uniquely authen-
tic. Today, the city is home to suc-
cessful businesses and industries, 
art galleries, restaurants, micro-
breweries, food carts, an eclectic 
mix of shops, and a fascinating 
community of people whose own 
stories are as unique and interest-
ing as those of the place itself. 

If you’re selected for this position, 
you’ll quickly become familiar with 
the iconic Liberty Theater, Astoria 
Column, Flavel House, Riverfront 
Trolley and Columbia River  
Maritime Museum—all favorite 
local attractions. You’ll also likely 
be asked for directions (repeatedly) 
to the Goonies jail, as well as other 
spots around town that have  
appeared in feature films like 
Kindergarten Cop and Free Willy. 
There’s a bustling Second Saturday 
ArtWalk, the annual Astoria Music 
Festival, the Sunday Market (May 
through October), and numerous 
other special events, arts activities, 
and festivals throughout the year. 
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If the great outdoors are more  
your speed, you’ll appreciate  
Astoria’s parks, hiking trails, boat 
moorages and five-mile River-
walk—all within city limits. In ad-
dition, the Lewis & Clark National 
and State Historical Park and Fort 
Stevens State Park are both just 
minutes from home, as are miles 
and miles of public beaches front-
ing the beautiful Pacific Ocean. 

ASTORIA GOVERNMENT
Astoria has a council-city manager 
form of government, with a mayor 
and four council members who 
each serve four-year terms. There 
are seven City departments, in-
cluding Community Development, 
Finance, Fire, Library, Parks and 
Recreation, Police and Public Works. 

The Community  
Development Department

The Community Development 
Department is responsible for 
economic development, land use 
planning, zoning administration, 
building inspection, and historic 
preservation. The director oversees 
four employees, including the city 
planner, building inspector/code 
enforcement officer, administrative 
assistant and building permit  
technician, and is responsible  
for interviewing, hiring, training, 
directing and evaluating Commu-
nity Development staff. 

Astoria’s Community Development 
team has repeatedly earned na-
tional recognition for innovative 
planning and development proj-
ects that utilize state and federal 
grant funds for community im-

provement. Among them are the 
redevelopment of a former brown-
field site (now home to a desirable 
waterfront residential community), 
redevelopment of the former city 
landfill (now home to the new high 
school football stadium), and rail-
banking of the former Burlington 
Northern Railroad right-of-way 
(now featuring miles of well-loved 
riverfront trail and park facilities). 
Creativity, innovation and part-
nership are what make projects 
like these possible, and will be key 
qualifications for the successful 
Community Development Director.

Committees and Commissions 

Community Development  
provides staff support to three 
land use commissions—the 
Planning Commission, Design 
Review Committee and Historic 
Landmarks Commission. In this 
capacity, the Department serves as 
liaison between the Commissions, 
the public and City Council, and 
prepares all reports and findings 
necessary to support land use deci-
sions. The Department administers 
both the City Comprehensive Plan 
and the Development Code.

There’s always  
something to do in 
Astoria. In fact, more 
often than not you’ll 
find yourself faced 
with several equally 
enticing choices  
for how to spend  
your time outside  
of the office.  

CITY STATS
Annual Budget  

$39,658,088

Full-time Workforce 
Approximately 104  



Community Development also pro-
vides staff support to the Astoria 
Development Commission. The 
Commission’s responsibility is to 
administer two urban renewal (tax 
increment financing) districts—the 
Astor East District and Astor West 
District. This Astor East District 
has resulted in several new busi-

nesses, including a multi-screen 
theater and a restored historic 
performing arts theater. It has also 
assisted in redevelopment of sever-
al properties including a brewery 
and a new downtown park. The 
Astor West District encompasses 
most of the Port of Astoria and the 
Uniontown Commercial District. 

This District was formed in 2002 
and will facilitate development of 
new projects and improvement of 
the existing infrastructure. It has 
already resulted in refurbishment 
of the Maritime Memorial Park 
and assistance to the development 
and redevelopment of several 
properties.

THE JOB
The Community Development 
Director plans, directs and admin-
isters all activities related to land 
use planning, zoning administra-
tion, economic development, urban 
redevelopment, code enforcement, 
historic preservation and other 
related operations. The Director 
develops, implements, and admin-
isters programs and policies to 
ensure effective development  
of public and private properties, 
and fosters positive relationships 
with the community. 

This position requires a highly 
collaborative, solution-oriented 
individual skilled in establishing 
and maintaining positive,  
effective working relationships 
with a broad range of individuals 
and organizations. The ideal can-
didate is comfortable navigating 

diversity of opinions, perspectives 
and ideologies, and is adept at 
building consensus among stake-
holders in order to move forward. 

Additional Skills 
and Requirements 

• Develops and implements  
programs and projects to  
support and facilitate  
economic development in 
accordance with City Council 
goals and objectives.

• Understands the need for and 
has the ability to conceptualize, 
promote and support economic 
development that builds on the 
community’s strengths while 
respecting its character.

• Communicates effectively and 
professionally, both orally and 
in writing, with individuals and 
groups, especially with regard 

to matters that are complex or 
sensitive in nature.

• Displays excellent presentation, 
persuasion, and negotiation 
skills required to work effec-
tively with coworkers and the 
public, including the ability to 
remain calm and courteous 
under pressure.

• Is solution-oriented and  
works collaboratively in a  
team environment.

• Solves broadly-defined,  
highly-complex problems– 
with multiple dimensions and 
often conflicting objectives–in  
a highly-visible public setting.

• Participates in community 
involvement and public review 
processes and practices.

• Provides staff support and/



or represents the City to the 
Planning Commission, Historic 
Landmarks Commission, De-
sign Review Committee, Astoria 
Development Commission, 
Clatsop Economic Develop-
ment Resources, Chamber of 
Commerce and other inter- 
governmental organizations.

• Prepares staff reports and 
provides technical support 
to the Planning Commission 
regarding zoning and land use 
requests/issues.

• Develops and makes  
recommendations regarding 
the City’s Comprehensive Plan 
and Zoning Ordinance.

• Administers and/or participates 
in the enforcement of all laws 
and ordinances governing  
zoning and land use.

• Maintains and updates land 
use maps.

• Represents the Community 
Development Department to 
other City departments and 
elected officials.

• Recommends programs,  
techniques and resources  
to improve the effectiveness  
of the City and its services  
with regard to Community 
Development.

• Prepares annual departmental 
goals and prepares, manages 
and monitors department 
budget.

• Provides advice and assistance 
to the City and the public on 
availability and applicability of 

local, state and federal financial 
assistance programs, and pre-
pares grant applications that 
include City involvement.

• Provides Community Develop-
ment information to the public, 
the media, and other agencies.

• Takes direction from the  
City Manager. 

• Is technologically proficient 
and comfortable working  
with industry-standard  
software programs that are 
required for the job.

• Is punctual and reliable with 
regard to attendance and 
job-related commitments, 
and understands that the role 
comes with routine after-hours 
obligations.  

Strongly Desired Attributes

• A natural leader with the abili-
ty to guide complex community 
issues toward resolution based 
on earned trust and confidence 
of the community.

• A proactive problem-solver 
who focuses on opportunities 
rather than on obstacles.

• Is flexible, patient, and has a 
capacity for managing multiple, 
complex and often competing 
tasks to completion.

• Understands the fundamen-
tals of land use planning and 
regulation, particularly in the 
Oregon context.

• Recognizes, respects and  
appreciates the qualities  
that make Astoria a unique 

community and has the abil-
ity to ensure those qualities 
are protected and leveraged to 
greater community benefit.

• Experience working in rural 
communities and economies.

Experience and Training

• A bachelor’s degree in planning, 
resource management, public 
administration or related field, 
preferably supplemented by a 
master’s degree.

• Five to seven years of munic-
ipal work experience at the 
supervisory or department 
head level; or any equivalent 
combination of experience and 
training that demonstrates the 
knowledge, skills and abilities 
to perform the above described 
duties. 

• Experience in both current 
and long range planning, real 
estate development, economic 
development, urban renewal 
programs, historic preservation, 
and tax-increment financing.



COMPENSATION AND BENEFITS
• Salary 

$83,514 to $101,512 annually, depending on qualifications

• Retirement 
Oregon PERS; 6% pre-tax employee contribution

• Medical/Dental/Vision Insurance 
90% City paid, 10% employee paid

• Long-term Disability 
City paid life insurance of $50,000

• Accidental Death & Dismemberment 
City paid

• Paid Holidays 
10.5 days per year

• Vacation 
20 days per year (13.33 hours accrued monthly)

• Sick Leave 
8 hours per month

• Additional and Optional 
Employee contribution to three deferred compensation plans; 
AFLAC products; additional life insurance; flexible spending  
benefits

• This position is management, confidential exempt

TO APPLY
Complete the City of Astoria’s  
online application at astoria. 
applicantpool.com/jobs. Contact 
the City’s Human Resources  
Department by calling 503.298.2434 
or emailing hr@astoria.or.us. 

Post will remain open until filled.

AN EQUAL OPPORTUNITY 
EMPLOYER
The City of Astoria hires and  
promotes without regard to race, 
color, gender, national origin,  
age, disability, religion or sexual 
orientation. 

Please inform us if you have  
a disability that requires  
accommodation.

CONTACT
Human Resources 
503.298.2434  
hr@astoria.or.us


